
Before any successful candidate starts their new prison officer role we will need to ascertain what
Functional Skills Level in English and Maths you currently possess. This check will not form part of
pre-employment checks. It is a standard check related to apprenticeship enrolment. Our training
provider (Total People) will perform a screening test prior to you starting in post. The screening will
be completed online via the BKSB portal. This screening result is combined with any evidence of
obtained qualifications in English and Maths that you provide to give your Functional Skills Level.

We ask for candidates to present Functional Skills qualification evidence at two specific points - 1)
At the Assessment and Recruitment Centre and 2) During your first week of induction in your new

role.

Custody & Detention Apprenticeship - Functional
Skills Check

The level of
functional skill
generally co-
insides with the
structure of the

national
Qualification and
Credit Framework
(QCF) that is
outlined below

Functional skills are
practical skills in
English and

Mathematics that
allow individuals to
operate confidently,
effectively and
independently in
life and work.

It is vital that we
are able to
understand a
candidates

Functional Skills
level in order to
support their
professional

development as a
Prison Officer

In order to
complete the
Custody &
Detention

apprenticeship you
will need to have

achieved
Functional Skills
Level 2 in English

and Maths

Details of your Unique Learner
Number (ULN)

How can you evidence what functional
skills level you already possess?

Qualification and Certification Framework

Accepted Qualifications to evidence Functional Skills Level 2

Level 7

Level 6

Level 5

Level 4

Level 3

Level 2

Level 1

Level 8

Entry Level 2

Entry Level 1

Entry Level 3

PhD / Doctorate

Masters Degree

Bachelors Degree

Higher National Diploma

Foundation Degree

Higher National Certificate Higher Apprenticeship

A - Level L2 Award, Cert., Diploma Advanced Apprenticeship

GCSE (grades A*-C / 9 - 4) L2 Award, Cert., Diploma
Intermediate
Apprenticeship

GCSE (grades D-E / 3 -2) L1 Award, Cert., Diploma

National Curriculum Levels
1, 2 & 3 (GCSE grades F - G

/ 2 - 1)

Entry Level 3 Certificate

Entry Level 2 Certificate

Entry Level 1 Certificate

Apprenticeships

School / Sixth Form

Further Education / Learning Provider

University / Higher Education

Qualification English Maths

International
Baccalaureate
Diploma

IBO Middle Years 
Programme Level 1 /
Level 2 Certificate

Scottish Ordinary
Grade (SCQF Level 5)

Scottish National Unit
(SCQF Level 5)

Scottish Core Skill Unit
(SCQF Level 5)

Scottish Workplace Core
Skills Unit

Scottish National
Certificate Unit (SCQF

Level 6)

Scottish Standard
Grade Credit (SCQF

Level 5)

Scottish National 5
(SCQF Level 5)

Scottish Intermediate
2 (SCQF Level 5)

Essential Skills
Northern Ireland -

Level 2

Essential Skills Wales / 
Northern Ireland -

Level 2

British Sign Language 

Level 2
Scottish Credit & 

Qualification Framework
Level 5

Free-Standing
Mathematics Level 2

Pre-U Certificate

Core Maths Level 3

CSE

A - Level

Key Skills - Level 2

Functional Skills -
Level 2

GCSE
International GCSE

Standard or Higher level
qualification in: English A: 

Literature
English A: Language and

Literature

Language and Literature

English

Literacy

Communication

Communication

English

English

English

Certificate in Essential Skills
Communication

Essential Communication    

Skills or Essential Skills in
Communication

British Sign Language

Literature in English

English

Communication
Literacy

English

English
English Language
English Literature

English Language and
Literature

Standard or Higher level
qualification in: Mathematical 

Studies or
Mathematics Further

Mathematics 

Mathematics
Mathematics - Extended

Mathematics

Numeracy

Numeracy

Mathematics

Mathematics
Life Skills Mathematics

Application of Mathematics

Mathematics

Certificate in Essential Skills
Application of Number

Essential application of 
Number Skills or Essential
Skills Wales in Application

of Number

Level 2 Free-Standing
Mathematics

Foundations of Advanced
Mathematics

Mathematics
Further Mathematics

Mathematical Studies
Using and Applying

Mathematic
Quantitive Problem Solving
Quantitative Reasoing
Mathematics in Context

Mathematics in Work and Life

Maths

Maths
Pure maths
Further maths
Use of maths

Maths

Maths
Pure maths
Further maths
Use of maths

Application of number
Numeracy

Maths

Maths
Linear maths
Modular maths

Application of maths
Methods in maths
Additional maths
Use of maths

Maths - numeracy

International Qualifications to evidence Functional Skills Level 2

If your English and/or Maths qualifications was
obtained outside of the UK we will need to cross
reference the details of the qualification against the

UK National Recognition Information Centre
(NARIC) database of acceptable international
qualifications for Functional Skills evidence.

Only qualifications that are listed on the NARIC
database will be deemed as acceptable evidence

of Functional Skills

The ULN is a 10-digit reference number which
can be used to access the Personal Leaning
Record for anyone over the age of 13 who has
been involved in UK education or training. The
ULN has been used in Schools and further

education since 2008. If you have a ULN please
provide this when prompted during your ARC.

Details of your Unique Learner Number
(ULN)

A wide range of UK and international* qualification
certificates can be used as evidence of English and
Maths Functional Skills level. A full list of the

qualifications that can be used are detailed below.
We are only looking for the highest English and
Maths qualification. Please provide original
certificates of your highest English and Maths

qualifcation at ARC.

If you no longer possess your original certificates
you may be able to get a replacement certificate or
certified statement of results from the exam board

who originally issued the certification.

Original Qualification Certificates

English
English Language
English Literature

English Language & Literature

English
English Language
English Literature

English Language & Literature
AS - Level

O - Level English Language
English Literature   




